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TRAINING OVERVIEW
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Preparation Steps Before Entering Certified Payroll

Entering Certified Payroll

Compliance Reports

Understanding Penalty Reports

Restitution Form

New Updates to IDOL and LCPtracker
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LCPtracker 

Labor Compliance Program Tracker

*Prevailing Wage               *EEO              *EMPLOYMENT OF PUBLIC WORKERS ON PUBLIC WORKS

It is a cloud-based software that helps contractors and government agencies ensure that 
contractors are complying with prevailing wage guidelines and labor laws.
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Prevailing 

       Wage 

              Act

820 ILCS 130/0.01
(820 ILCS 130/1) (from Ch. 48, par. 39s-1)

    Sec. 1. It is the policy of the State of Illinois 
that a wage of no less than the general 
prevailing hourly rate as paid for work of a 
similar character in the locality in which the 
work is performed, shall be paid to all laborers, 
workers and mechanics employed by or on 
behalf of any and all public bodies engaged in 
public works.
(Source: P.A. 83-443.)



CERTIF IED PAYROLL ENTRY REMINDERS
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Current Contact Information

Correct Login Method

E-Signature Setup
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CONTACT 
INFORMATION



E-SIGNATURE
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ENTERING CERTIF IED PAYROLL
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• Payroll Records

• Enter Records
• Week End Date
• Project
• Location (County)
• Employee
• Add Classification
• Next
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• Gross Employee Pay This 
Project

• Enter Hours Worked

• Enter Fringes
• Ensure the “Vac/hol/dues 

included in Gross Emp” is 
unchecked.

• Enter Deductions

• Enter any notes if it applies

• Save

• Validate records

ENTERING 
CERTIFIED PAYROLL



CERTIFYING PAYROLL –  CONT ’D
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HOW TO VIEW AND EXPORT CERTIF IED PAYROLL 
IN LCPTRACKER
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ENTER CERTIF IED PAYROLL

Presented on July 14, 2025 15



COMPLIANCE REPORTS
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LATE CPR Report EEO Goal Report Penalty report
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LATE CERTIFIED 
PAYROLL 
REPORT



EEO Goal  Report
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PENALTY REPORT
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PENALTY REPORT –  CONT ’D
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PREVAILING WAGE RATES
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PREVAILING WAGE RATES –  CONT ’D
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RESTITUTION DOCUMENTATION FORM
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RESTITUTION DOCUMENTATION FORM –CONT ’D
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• Statement of Restitution
• Employee’s Signature

• Support Documentation
• Proof of Payment

• Canceled Check
• Direct Deposit/Check Stub 

• Certified Letter Returned
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Penalty Report 
(Permit Edit)



UPDATE/CHANGES
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We want to inform you of recent changes made by the Illinois Department of Labor (IDOL) to its Certified Transcript 
of Payroll Portal, which impacts the upload functionality within both LCPtracker and LCPcertified systems. 

The LCPtracker team is actively working with IDOL to understand the implementation requirements and develop 
appropriate solutions. Early assessments indicate that these changes will require significant modifications across 
multiple components of our platform.

In the interim, the LCPtracker team has put together a guide with temporary workarounds to help minimize the 
disruption to the user's workflows.  This guide is available under Training Materials > State Specific Information 
Training Documentation > Updating the IDOL Export File.

The above referenced guide details six (6) new columns that must be added and updated before uploading files 
from LCPtracker to the IDOL portal. To simplify this process, they’ve included a Macro tool within the guide that 
subcontractors can use to populate the additional columns and then be able to enter the required information 
efficiently.



UPDATE/CHANGES –  CONT ’D
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UPDATE/CHANGES –  CONT ’D
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www.lcptracker.net
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REQUIREMENTS

• ISTHA’s Construction Contracts are subject to the Illinois Prevailing Wage Act, 820 ILCS 130/01 et seq. (“the Act”).

• Illinois Department of Labor publishes the prevailing wage rates on its website 
https://www.illinois.gov/idol/Laws-Rules/CONMED/Pages/Rates.aspx.  The Illinois Department of Labor revises 
the prevailing wage rates and the contractor/subcontractor has an obligation to check the Illinois Department of 
Labor’s website for revisions to prevailing wage rates.

• All contractors and subcontractors rendering construction work must comply with all requirements of the Act 
including but not limited to all wage requirements, notice, and record keeping duties.

• Vendor is responsible for contacting the Illinois Department of Labor to ensure understanding of prevailing wage 
requirements at 217‐782‐6206 or (http://www.state.il.us/agency/idol/index.htm).
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REQUIREMENTS – CONT’D

• Tollway’s LCPtracker payroll reporting and monitoring system requires weekly reporting of certified payroll. 
Failure to submit weekly payrolls through the LCPtracker system will cause a delay in the payment of the 
contractor’s pay estimates. 

• Contractors must respond within 48 hours of receiving a penalty form ISTHA’s Contract Compliance Team.

• Penalty Reports must be resolved within 7 – 14 calendars days.

• ISTHA’s Contract Compliance Team will permit edit to update certified payroll information upon receipt of 
support documentation. 

• Contractors and subcontracts must report certified payroll to IDOL by accessing the Certified Transcript of 
Payroll Portal: https://labor.illinois.gov/laws-rules/conmed/certifiedtranscriptofpayroll.html
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CONTRACT COMPLIANCE - CONTACT

Assigned Contract Compliance Analyst and/or contractcompliance@getipass.com

Seannica Spencer, Sr. Contract Compliance Analyst
• sspencer@getipass.com

Michelle Gross, Sr. Contract Compliance Analyst
• mgross@getipass.com
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QUESTIONS



DIVERSITY AND 
STRATEGIC DEVELOPMENT

PROGRAMS

• Business assistance
• Mentoring and training
• Construction industry training and hiring opportunities

INITIATIVES

• Virtual outreach sessions
• Training webinars
• Contracting opportunity emails

REGISTER FOR TOLLWAY DIVERSITY ALERTS!

lperez@getipass.com
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@ILTollway

@Illinois Tollway

@ILTollway

@ILTollway

@ILTollway

SOCIAL MEDIA



Thank you
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