
Navigating BidBuy and Small 
Business Registration in 

Illinois Procurement Gateway



BidBuy



How are vendors notified of 
procurement opportunities? 
• BidBuy is the e-Procurement system used for CPO-GS 

procurements.

• Allows vendors to receive notification of procurement opportunities 
and submit bids/offers/quotes electronically.

• Free to register – no renewals necessary. 

• Vendors must be registered in BidBuy in order to receive 
notifications and submit quotes.



NIGP Codes 
• Codes developed by NIGP to categorize goods and services.

• Consist of a Class code and a Class Item code.

• For this application there is no requirement to register in any 
particular code.  Select as many or as few codes as you feel apply to 
your organization.

• You will receive solicitations that have any of the codes you chose in 
your BidBuy registration















Add Screenshot of THA Bids 
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Small Business Set-Aside 
Program (SBSP)
What is a "Small Business"? A small business means one that is independently 
owned and operated, is not dominant in its field or operation, and meets the 
required size status and the following sales limitations:

• No WHOLESALE business can exceed $13 Million in annual sales.

• No RETAIL business can exceed $8 Million in annual sales and receipts.

• No CONSTRUCTION business can exceed $14 Million in annual sales and 
receipts.

• No MANUFACTURING business can employ more than 
250 persons.



Small Business Set-Aside 
Program (SBSP)
• All purchases under $100,000

• Purchases up to $2,000,000 in certain designated IT related NIGP 
codes

• Purchases of any amount in over 600 designated NIGP codes
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Illinois Procurement Gateway







Step 1:

• Enter all mandatory information

• Select “Register”
This step creates a profile on IPG only, 
this is NOT the full vendor registration.

Step 2:

• Log in to IPG

• Select “New Registration



Things you’ll need
• Tax ID (FEIN) or Social Security Number for Sole Proprietors

• Most recent State of Illinois tax return

• Board of Elections registration number (if applicable)

• IDHR (Illinois Department of Human Resources) number (if 
applicable)

• Secretary of State registration number (if applicable)

• Name of all parent businesses and their percent ownership

• Name of all owners (people) and their percent ownership

• List of applicable NIGP codes (searchable from within form) 



For more information


