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Please remain muted 
for the duration of 
the webinar

Questions can be 
submitted via the 
chat box, will be 
answered during the 
Q&A portion



WELCOME AND 
INTRODUCTIONS
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JENNIFER ALLEN
SMALL BUSINESS SPECIALIST WITH THE STATE OF ILLINOIS 

State of Illinois Small Business Set-Aside Program 







Illinois Tollway 
Small Business 
Initiative

Qualifications:

 Prime and Subcontractors must 
have gross revenues of $14 
million or less annually

 Firms must be registered with 
the CPO-GS Small Business Set-
Aside Program



CPO-GS Small 
Business Set-
Aside Program

Qualifications

 Headquartered in Illinois

 Construction companies must 
have gross revenues of $14 
million or less annually



CPO-GS 
Small 
Business 
Set-Aside 
Program

Retail – under $8 million annual 
sales and receipts

Wholesale – under $13 million 
annual sales

Manufacturing – employs 250 
persons or less



CPO-GS Small Business Set-Aside Program

 Pre-requisite for the Illinois Tollway 
Small Business Initiative Program

 Pre-requisite to bid or quote on procurements set aside for small 
businesses through the CPO-GS office



Over 60 state agencies

Department of Aging
Department of Agriculture
Abraham Lincoln Presidential Library and Museum
Board of Higher Education
Board of Elections
Capital Development Board
Commission on Equity and Inclusion
Criminal Justice Information Authority
Central Management Services
Civil Service Commission
Coroner’s Training Board
Commerce and Economic Opportunity
Department of Children Family Services
Department of Employment Security
Dept. of Financial and Professional Regulations
Deaf and hard of Hearing Commission
Department of Human Rights
Department of Human Services
Department of Juvenile Justice
Department of Natural Resources
Department of Corrections

Department of Insurance
Department of Information Technology
Department of Labor
Department of Revenue
Department of Transportation
Department of Public Health
Department of Veterans Affairs
Executive Ethics Commission
Education Labor Relations Board
Environmental Protection Agency
Guardianship and Advocacy Commission
Housing and Development Authority
Department of Healthcare and Family Services
Illinois Human Rights Commission
Illinois Arts Council
Illinois Commerce Commission
Illinois Community College Board
Illinois Council on Developmental Disabilities
Illinois Emergency Management Agency

Illinois Finance Authority
Illinois Gaming Board
Illinois Power Agency
Illinois Property Tax Appeal Board
Illinois Racing Board
Illinois Student Assistance Commission
Illinois State Police
Law Enforcement Standards Training Board
Lottery
Illinois Labor Relations Board
Military Affairs
Office of the Executive Inspector General
Prisoner Review Board
Illinois State Board of Education
State Fire Marshal
State Police Merit Board
State University Civil Service
Toll Highway Authority
Workers Compensation Commission

and more….





Small Business Set-Aside Program

HOW DO I REGISTER?



Illinois Procurement Gateway

https://IPG.Illinois.gov

Illinois Tollway Small Business Initiative website:

https://ipg.illinois.gov/






Vendor Directory allows you to 
search the database without having 
to log in to the website

Verify your registration

Verify registration of other 
companies

Search for Subcontractors



BUSINESS NAME NIGP CODE CONTACT NAME

ADDRESS
SBSP 

REGISTRATION
PRIME OR 

SUBCONTRACTOR

SEARCHABLE ITEMS*:

*This is the only information that will be displayed if others search for your profile.  No confidential information will be viewable







Step 1:

o Enter all mandatory information

o Select “Register”

This step creates a profile on IPG only, this is NOT the full vendor 
registration.

Step 2:

o Log in to IPG

o Select “New Registration”



Things you’ll need

 Tax ID (FEIN) or Social Security Number for Sole Proprietors

 Most recent tax return

 Board of Elections registration number (if applicable)

 IDHR (Illinois Department of Human Resources) number (if applicable)

 Secretary of State registration number (if applicable)

 Name of all parent businesses and their percent ownership

 Name of all owners (people) and their percent ownership

 List of applicable NIGP codes (searchable from within form) 



Overview

 Business name

 DBA (doing business as) name

 If you have not registered a DBA with the State then leave this blank

 Tax ID Type

 Federal Employer ID Number (FEIN)

 Social Security Number

 For Sole Proprieters

 Tax ID or Social Security Number (the type you selected on the previous line)



NIGP Codes

 Codes developed by NIGP to categorize goods and services.

 Consist of a Class code and a Class Item code

 For this application there is no requirement to certify in any particular code.  

Select as many or as few codes as you feel apply to your organization

 Solicitations select the NIGP codes that apply to them.  Solicitations with the 

same codes that you are registered in will trigger a notification to you via 

email.



How to select your NIGP codes

Selecting “Add New” will bring up an empty field at the bottom of the page.
If you start typing in a number or word a list of options will pop up for you to select from 



How to select your NIGP codes

Selecting “Browse Codes” will bring up a list of Class Codes and their descriptions

Hitting the + will add 
just this Class code. 

You will need to register 
in the Class Items code 
as well.

Click on the Class code 
number to bring up a list 
of Class Items codes.



How to select your NIGP codes

Hit the + before each 
NIGP Class Item Code 
that applies to your 
organization.



How to select your NIGP codes

 Repeat the process until you have selected all the codes that apply to your 
organization.

 When done, you will have a list of codes with an option to Edit or Delete if 
needed.



Ownership Information – Company Type

 B Corporation

 C Corporation

 Corporation

 Franchise

 Government

 Joint Venture

 Limited Joint Venture

 LLC

 LLP

 Non Profit

 Partnership

 PC

 PLLC

 RLLP

 S Corporation

 Sole Proprietorship

 Unknown



A. Business Information

 Prime

 Prime and Subcontractor

 Subcontractor

Subcontractor only is not eligible to use IPG registration number for 

direct contracts, bids or proposals.

To register in the SBSP you must select Prime or Prime and 

Subcontractor



A. Business Information

 Name of CEO/Business Owner

 Annual Sale/Gross Receipts (most recent fiscal year)

 Year business was established

 What ILLINOIS County(ies) you conduct business in

 Statewide

 One or more counties

 You will indicate all counties that apply

 Not currently conducting business in the State

 Contact person for this Vendor Registration

 Contact person Title

 Contact person phone

 Contact person email



B. Additional Information

 How did you learn about the Illinois Procurement Gateway



C. Small Business Set-Aside Program

 Would you like to apply or requalify for the SBSP?

 No

 Yes – My business is already registered in this program, and I would like to re-

qualify

 Upload SBSP requalification statement, complete, and upload here

 Yes – My business is NOT currently registered in this program and I would like to 

apply

 Select business categories that apply: wholesale, retail/service, construction, 

manufacturing

 Upload tax documents



Re-Qualification Statement:



C. Small Business Set-Aside Program

 What tax documents are required?

 First year businesses without a recent tax return

 Notarized statement that includes

 Name of business

 Date business was established and/or date of incorporation

 Confirmation that your company is based in Illinois

 Total gross sales to date

 Established business

 Most recent tax documents

 Page that shows annual gross sales

 Page that shows Illinois address

 Manufacturers

 Most recent tax documents

 Form IL-941



D. Department of Human Rights

 Highest number of employees (full and part time) at any time during the past 

year

 My business had 15 or more employees at any time within the past year

 Enter Illinois DHR Public Contract Number

 https://dhr.illinois.gov/public-contracts/where-to-start.html

 My business is not required to have a DHR number because all of our employees are 

wholly outside US

 My business is not required to have a DHR Number because we had fewer than 15 

employees at all times within the past year

https://dhr.illinois.gov/public-contracts/where-to-start.html


E. Authorized to do Business in Illinois

 Is your business registered and authorized to do business in Illinois?

 Yes – registered and in good standing with the Illinois Secretary of State

 https://ILSOS.gov

 No – not required to register with the Illinois Secretary of State

 Sole Proprietor or General Partnership

 No – not required to register with the Illinois Secretary of State – Other

 Provide legal explanation or attach document of explanation

https://ilsos.gov/


F. Certifications



G. Board of Elections

 Is your business registered with the Board of Elections (BOE)?

 Yes – I certify my business is registered with BOE

 Enter BOE registration number

 https://elections.il.gov

 No – I certify my business is a non-profit or a governmental entity and therefore 

not required to register with BOE

 Not applicable – I selected “subcontractor only” in Section A Question 1

 This would mean you are ineligible for the SBSP

https://elections.il.gov/


H. Iran Disclosure

 Do you or any of your corporate parents or subsidiaries have any business 

operations that must be disclosed?

 Yes

 State business operation in Iran

 No business operations in Iran

Please note: Specifications of what must be disclosed are outlined at the top of 

section H. Iran Disclosures within IPG



I. Financial Disclosure and Conflicts of 

Interest

 Is there a parent entity that owns 100% of the business?

 Yes

 Download “ipg parent financial disclosures and conflicts of interest form”

 Fill out completely with information pertaining to the parent entity

 Upload completed version here

 No



I. Financial Disclosure and Conflicts of 

Interest

 Instrument of ownership or beneficial interest

 Corporate Stock (C Corp, S Corp, Professional Corp, Service Corp)

 Limited Liability Company membership agreement (Series LLC, Low profit limited 

liability partnership)

 Partnership agreement (general partnership, limited partnership, limited liability 

partnership)

 Trust agreement (beneficiary)

 Sole Proprietorship (not single member LLC or S Corp)

 Not-for-profit

 Other

 describe



I. Financial Disclosure and Conflicts of 

Interest
 Is there any individual or entity who meets any of the following thresholds: (a) owns 

more than 5% of the business, (b) holds ownership share of the business valued in excess 
of $123,420.00 (c) is entitled to more than 5% of the business’ distributive income, or 
(d) is entitled to more than $123,420.00 of the business’ distributive income

 Yes – the information is publicly available on a website (skip questions 5-8 and 11-20)

 List website address

 Yes – the information is publicly available as a document (skip questions 5-8 and 11-20)

 Federal 10K, 20F, 40F, or equivalent (attach document)

 Yes – the information is not publicly available

 List individuals

 Yes – Sole Proprietor

 Enter owners first and last names

 No – there are no individuals or entities that meet any of these thresholds

 Not applicable – not for profit entity



I. Financial Disclosure and Conflicts of 

Interest



I. Financial Disclosure and Conflicts of 

Interest

 Questions 5-8 (skip if indicated above)



I. Financial Disclosure and Conflicts of 

Interest



Summary and Submit





Log in to your IPG profile to view your application status

IPG needs more information (you will also receive email notification)



Notifications are also available from your IPG dashboard



When your registration is approved you will receive email notification 
Your IPG profile will say Active

You can also view your expiration date to monitor when you need to re-qualify



Thank you

EEC.SmallBusiness@illinois.gov

mailto:EEC.SmallBusiness@illinois.gov


QUESTION AND ANSWER



DIVERSITY AND 
STRATEGIC DEVELOPMENT
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PROGRAMS

• Business assistance
• Mentoring and training
• Construction industry training and hiring opportunities

INITIATIVES

• Virtual outreach sessions
• Training webinars
• Contracting opportunity emails

REGISTER FOR TOLLWAY DIVERSITY ALERTS!

lperez@getipass.com

mailto:lperez@getipass.com
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@ILTollway

@Illinois Tollway

@ILTollway

@ILTollway

@ILTollway

SOCIAL MEDIA
Presented on March 11, 2024



THANK YOU
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